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Job Description for tbs Miter, 



DATE 



COMMENT NO. 1 



DISTRIBUTION 



8 5 Feb 1955 



Reference: Meoarandm from AO to leaibarte, S5A Technics! 

Journal Editorial Policy Board, Subj: Agenda 
for the Fbuvth Meeting—*, dtd. 18 Pofc 55 * 

1 . At the meeting of the USA Technical Journal Editorial Policy Board 
held on 23 Feb 55 in response to the reference, certain changes necessary 
to es tablish the editor's job as & 0S°13 were wade in the job description. 
All Changes arc vvderliaed in the copy of the Job description attached 

as an inclosure. 

/ 

2 . PECS is In the process of establishing the position. 

3 . ■ Tho job should be advertised in the 7 March K3A Civilian Position t 
Vacancy Idzt. 



* OEGROE Bo BROW® 
Chief 

Technical Library Division 



Inal: 

a/s 



DismBunows x 

-Mr. William p. Friedman, SA 
Mr. Francis A. Raven, PROD 
Dr. Bo Bo Canpslgae, . R/D 
Col. George B. Campbell, AO 
Or. Harold J, 8tukoy, CSMBEC 
Sri Lawrence B. Shi on, P/P 
Mr. Lambroa D. Cellimahoa, TNG 
Mr. Wiliisa A. Jones, LZB 
Mr. Janes A. Groans, BBC 
Copt. 1» To McDonald, Executive Secretary 
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SECURITY GLMjS2I f ICATI0I 



Unclassified 



^Publications Editor 
(Goaeral) 



JOB OOMTROLS 

1. Supervisory controls consist of policy guide lines established' 
by an Agency Tecunical Editorial Policy Board outlining the objectives 
of an Agency Technical Journal. Collated work is reviewed through 
reports to the Board to insure attainment of objectives and to evaluate 
the Judgment and the adequacy of the plana presented. 

2. Regulatory controls consist of official regulations governing 
the safeguarding of classified information and materials ; established 
Agency editorial policies, and publication standards. 



MAJOR BUT1BB 

Serves as the recognised technical publication authority for the 
Agency 8 a Technical Journal and as a aeariber of the Technical Editorial 
Policy Board. In this capacity renders advice and consultation to 
the members of the Board and the potentialities and liaitations of 
the Journal, initiates and reoomssndfl to the Board the establishment, 
davelgpaegt or revisions of po li cies, methods and techniques foap the 

w \ . W'«|f • -<f« M| |K>'r ( r I I ■} -jVfr — - - ‘ ■ : 






gyMaatiop which will fully and effectively interpret the teohnlsalj 
scientific and specialised reaeareh and operational program s of 



the Agency. 

l. As the editor of t3» 



initiates. 



■‘*V 'C-j'ffcy 



i, directs sad coordinates the various comprehensive publications 
phases of the Journal. Shis Journal contains articles on a wide 

\ •“ -is*-' I 1 JS'Ji'f".. ^-I.i .. . . ... , 

variety of highly technical and scientific research programs of 
extensive scope and diversity and of critical importance to the 

i 

national security and of great significance to international security. 
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scientific 
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Articles will psrtfiSS to all the different technical^ 
fields that moke up the cryptologic effort (i. e. v cryptanalysis, 
traffic analysis, intelligence research, congami cation, communications 
security, security, transmission, aathactatlca, engineering, etc.,) 
as veil as the development and production problems encountered. 
Distribution of the Journal to technical personnel within the Agency, 



will be on a highly selective basis. Selected reprints of articles 
will be distributed beyond the confines of the Agency when such 
action is approved by the Board. 

t 

. 2. Is responsible for conducting an active program aimed at 
inducing eazqpetent personnel to prepare suitable articles for the 
Journal. Maintains a continuing check to insure that these articles 
are produced to meet established deadlines. Receives submitted 
articles and is responsible for passing on their suitability for 
publication. In this connection, obtains necessazy assistance and 
advice by submitting proposed articles to one or more qualified 
authorities an the subject in question within the Agency. Is 
responsible for the final selection of articles for publication 
or any given issue of the Journal.- Preparation of articles and make 
up of the Journal suet be so developed as to insure remar interest 
and to insure that the content of the Journal keeps pace with 
advances, developments, and trends in the field. Zs responsible for 
Insuring publication of the Journal in accordance with the schedule 
set by the Board. Zs responsible for maintaining the .approved 
distribution list and for the distribution of each issue. 



3. Directs one or two subordinate publications editors; assigns 
work and re views coopleted assignments for adequacy and compliance 
with instruction and editorial standards. 

Perf orm s other duties as asslguad. 



